A Summary of Disciplinary Codes and Procedures for Arcadia University Center for Education Abroad Overseas Sites

(The full codes and procedures can also be found here: http://gargoyle.arcadia.edu/cea/ceastudenthandbook.pdf)

Students on overseas programs must respect and abide by the laws and regulations of their host country and its institutions.  They must behave with courtesy and consideration for the standards and codes of the social and academic communities that they join and towards the officials who regulate those communities. They must adhere to a high standard of integrity and truthfulness in their academic work.
The regulations of Arcadia University CEA supplement but do not supersede the laws and regulations of the host country and its institutions.  Students who violate those laws and regulations are themselves solely responsible for answering to them.  They may seek the advice of Arcadia University but the University is not obligated to defend them.  The University may impose further sanctions on students who violate the laws and regulations of host institutions if those violations bring the University and its work into disrepute.

Code of Conduct

Students must uphold the values and good order of the communities in which they live.  They must respect the institutions that they are part of and the rights of others members of those communities.  Violations of this regulation include but are not limited to:

· Physical assault

· Violent or intimidating behavior

· Sexual assault, sexual harassment (See website: http://gargoyle.arcadia.edu/cea/ceastudenthandbook.pdf – ‘Sexual Harassment’)

· Stealing

· Destroying or damaging the University’s or another’s property

· Maliciously harming the reputation of another

· Failure to observe housing regulations (cleanliness, overnight guest policy, quiet hours etc – see Housing Contract)

· Discriminatory behavior on grounds of race, religion, gender or sexual preference (See website: http://gargoyle.arcadia.edu/cea/ceastudenthandbook.pdf – ‘Grievance Procedures for Cases of Discrimination or Harassment’)

· Failure to uphold the University’s standards of good practice on discrimination and to promote a community free from racial, religious or sexual discrimination.

· Using banned drugs

· Public drinking and disruptive drunkenness

· Disorderly behavior

· Possession of firearms, fireworks, explosives and the like, or any weapon in University facilities

· Tampering with or misusing fire or safety equipment

· Disruptive behavior in class

· Damaging or disrupting the computer or internet facilities or using them to damage the reputations of others or of the University (See website: http://gargoyle.arcadia.edu/cea/ceastudenthandbook.pdf –‘Technological Abuses’)

· Smoking in University facilities 

· Treating members of staff or fellow students with disrespect

Academic Code
Students must do their academic work honestly, with integrity, and according to the regulations set down by the University and by their instructors.  Violations of this regulation include but are not limited to:

· Cheating: presenting another’s work as one’s own or using notes or similar aids and assistance on closed examinations 

· Plagiarism: copying another’s words or using another’s ideas without clear and accurate citation (See website: http://gargoyle.arcadia.edu/cea/ceastudenthandbook.pdf – ‘Procedures for Papers, Reports, and Other Written Work’)

· Failure to turn in work according to the form and instructions set down by the University or its instructors

· Lying to avoid examinations or extend academic deadlines

· Failure to observe the Academic Contract of the program
Access Full Disciplinary Regulations and Procedures in The Student Handbook:

http://gargoyle.arcadia.edu/cea/ceastudenthandbook.pdf

Procedures for Determining Violations and Sanctions

Violations of host University regulations are determined by the procedures established by that institution.  Arcadia University will support those decisions.

Arcadia University procedures do not replace recourse to the civil authorities and legal proceedings in host countries, but may take place alongside such proceedings in order to safeguard the interests of the University community.

All members of the University community, staff and students, must uphold and enforce the University regulations.  Failure to report serious violations to the University may itself be a violation.

· Most minor or inadvertent violations can be resolved by informal discussion and warning.  A staff member may inform a student that a note of the violation will be entered in the student’s file for reference over the remainder of the program. Should there be a repetition of the violation or should similar disciplinary issues arise, such a written warning will be considered in a formal hearing to determine the level of the sanction imposed.

· Serious or repeated violations of regulations require a formal hearing.  Any party to an accusation, accused or accuser, staff member or student, may invoke a formal hearing process by notifying the Resident Director in writing. 

· A formal hearing may take place in written form or before a Judicial Board. An entirely written hearing can only take place if all parties and the Resident Director agree, or if the Resident Director decides that logistics and timing require this form to reach a just resolution in a reasonable time.

· In either form of hearing, at least 24 hours before it, the accused will receive a written statement of the accusation and a summary of the grounds and evidence for it.  He or she may respond in writing and must appear to answer the accusation at the time and place and in the form designated by the Resident Director.

· The Resident Director will designate two members of staff, one of whom may be the Resident Director, as a Judicial Board to conduct a hearing.

· The accused student may ask a colleague, drawn from the University community, to attend and witness the hearing, but not to participate in it.

· The accused student will hear the accusation and any evidence or testimony supporting it.  He or she may present evidence or witnesses in response.  Neither the accused nor the accuser may question others at the hearing.  The Board members may ask questions of participants at any point in the hearing.   The Board may suspend hearings to gather any further information it requires and then reconvene as quickly as convenient.

· The Board will keep a written record in summary of the proceedings, come to a decision and determine sanctions if any, and then communicate to the participants the decision and any sanctions as quickly as possible.  The Board will place a written statement of this judgment in the student’s file.

· A record of the notification of the hearing and of the decision of the proceedings will be shared with a student’s home school and a student’s financial sponsors as required by US law.

· A record of the proceeding and/or of any written warning will form part of a student’s record for reference throughout the program.

· Within three days of a student’s notification of the decision of a formal hearing, that student may ask the Resident Director, if not involved in the formal hearing, or the Director of Student Services in Glenside to review the written record of the proceedings and decision. New written statements and documentation may be introduced in this appeal.  The appellate staff member will review and produce a final written judgment upholding, modifying or over-turning the hearing’s decision.

· Interim suspension: exceptionally, if a Resident Director deems a student’s actions pose an immediate harm to others or to himself or herself, or that they immediately threaten the property or good order of the University, the Resident Director may suspend a student immediately and then must organize a hearing at the earliest possible opportunity to consider the accusation.

· Cases of sexual harassment and of discrimination require special procedures involving the University’s affirmative action office.  These procedures are detailed in the complete Student Handbook: http://gargoyle.arcadia.edu/cea/ceastudenthandbook.pdf – ‘Grievance Procedures for Cases of Discrimination or Harassment’.

· Violations that occur near or after the official end of a program on University property or involving University members may proceed to an accelerated hearing or decision at the discretion of the Resident Director.

Access Full Disciplinary Regulations and Procedures in The Student Handbook:

http://gargoyle.arcadia.edu/cea/ceastudenthandbook.pdf

Sanctions

Sanctions for conduct violations may include but are not limited to:

· A written final warning that becomes part of  a student’s program record for the duration of the program and that is communicated to the student’s home school: frequently that warning should also require a student to sign a behavioral contract that addresses the violation.

· Suspension from all or some of program or class sponsored activities – trips, visits and the like:  suspended students may be required to make up class activities in their own time and at their own expense.  They are always responsible for any material missed.

· Expulsion from a particular course, resulting in a failing grade

· Suspension of privileges like the use of kitchen facilities or common areas

· The payment of fines in the amount of the damage or disruption caused and/or a punitive fine of no more than $100 equivalent

· A requirement to move to different program accommodation

· Expulsion from program housing, which can only result from the decision of a formal hearing

· Expulsion from the program, which can only result from the decision of a formal hearing and must be formally and immediately reviewed by the Resident Director or Director of Student Services in an appeal review

There is no financial compensation for suspension or expulsion resulting from disciplinary violations.

Sanctions for Academic Code violations may include:

· A requirement to repeat all or some of an assignment or a required alternative assignment, including repeating an exam

· Lowering a grade

· Failure on a given piece of work

· Suspension from a class meeting

· Expulsion from a course, which can only result from the decision of a formal hearing

· Expulsion from the program, which can only result from the decision of a formal hearing and must be formally reviewed by the Resident Director or Director of Student Services in an appeal review

Normally the sanctions for Academic Codes violations, excepting those that involve expulsions, are decided informally and by agreement between an instructor and a student.  Either may invoke the procedures for a formal hearing. A Judicial Board will normally consult with an instructor to determine an appropriate sanction for a violation after a formal hearing.

Access Full Disciplinary Regulations and Procedures in The Student Handbook:

http://gargoyle.arcadia.edu/cea/ceastudenthandbook.pdf

